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Local Councils, Internal Drainage Boards and other
Smaller Authorities in England
Annual Governance and Accountability Return 2017/18 Part 2

To be completed only by smaller authorities* where the higher of
gross income or gross expenditure was £25,000 or less, that meet
the qualifying criteria, and that wish to certify themselves as exempt
from a limited assurance review

Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2017/18

1. Every smaller authority in England where the higher of gross income or gross expenditure was £25 000
of less must following the end of each financial year, complete Part 2 of the Annual Govemance and
Accountability Return in accordance with Proper Practices, unless the authority:

a) doas not mest the qualifying criteria;
b) does not wish to cerdify itself as exempt

2. Smaller authorities where the higher of gross annual income or gross annual expenditure does not
exceed £25,000 and meet the qualifying criteria as set out in the Centificate of Exemption are exempt
from sending the completed Annual Governance and Accountability Return to the external auditor for a
limited assurance review provided the authority completes both the

a) Certificate of Exemption, page 3 and retums it to the external auditor

b} Annual Governance and Accountability Return (Part 2) which is made up of

* Annual Internal Audit Report (page 4) to be completed by the authority's intermal auditor.
* Section 1 — Annual Governance Statement (page 5) to be completed by the authority.

» Section 2 — Accounting Statements (page ) to be completed by the authority.

3. The authority must approve Section 1 Annual Governance Statement before approving Section 2
Accounting Stalements and both must be approved before 2 July 2018.

Publication Requirements

Smaller authorities must publish various documents on a public website as required by the Accounts and
Audit Regulations 2015, the Local Audit (Smaller Authorities) Regulations 2015 and the Transparency Code
for Smaller Authaorities. These include:

* Certificate of Exemption, page 3

* Annual Internal Audit Report 2017/18, page 4

« Section 1 - Annual Governance Statement 2017/18, page 5

* Section 2 - Accounting Statements 201718, page &

* Analysis of variances

+ Bank reconciliation

* Naotice of the period for the exercise of public rights and other information required by Regulation 15 (2),
Accounts and Audit Regulations 2015.

Limited Assurance Review

Providing the authority certifies itself as exempt, and completes and publishes the Annual Govemance
and Accountability Return, there is no reguirement for the authority to have a limited assurance review.

Any smaller authority may, however, request a limited assurance review. In these circumstances the
should not certify itself as exempt, ie not complete Certificate of Exemption, but complete Part 3 of the
Annual Governance and Accountability Retum 2017/18 and retum it to the external auditer for review.

The cest o the smaller authority for the review will be £200 +VAT,

The Annual Governance and Accountability Return constitutes the annual neturn refered 1o in the Accounts and Audit Regulatons 2015,
Throughout, the words ‘exiemal audior have the same meaning as the words Tocal audior’ in the Accounts and Audt Regulations 2015,

“or & compiate i of bodies tha! may be pmaler authorities refer o schadulp 2 fo Local Aut snd Accountabdiy Act 2014
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Guidance notes on completing Part 2 of the Annual Governance and
Accountability Return 2017/18, Sections 1 and 2

= Where an authority is exempt from the requirement for a limited assurance review, it need not submit
its Annual Governance and Accountability Retum to the external auditor. However, as part of a more
proportionate regime, the authority must comply with the requirements of the Transparency Code
for Smaller Authorities.

= The authority must comply with Proper Practices in completing this Annual Governance and
Accountability Return and the Certificate of Exemption. Proper Practices are found in the Practitioners”
Guide* which is updated from time to time and contains everything needed to prepare successfully
for the financial year-end.

*  The authority should receive and note the annual internal audit report prior to approving the annual
governance statement and before approving the accounts.

*  Make sure that the Annual Governance and Accountability Return is complete (i.e. no empty highlighted
bowes), and is properly signed and dated. Avoid making amendments to the completed annual retum.
Any amendments must be approved by the authority and properly initialled.

*  Use the checklist provided below to review the Annual Governance and Accountability Return for
completenass at the meeting at which it is signed off.

* You should inform your external auditor about any change of Clerk, Responsible Financial Officer or
Chairman, and provide relevant email addresses and telephone numbers,

= I is recommended that the authority has numerical and narrative explanations for significant
variances in the accounting statements on page 4, should a question be raised by a local elector.
There is guidance provided in the Practitioners’ Guide® that may assist.

= Make sure that the accounting statements add up and the balance carmied forward from the previous
year (Box 7 of 2017) equals the balance brought forward in the current year (Box 1 of 2018).

= The Responsible Financial Officer (RFO), on behalf of the authorty, must st the commencement date
for the exercise of public rights. From the commencement date for a single periad of 30 consacutive
working days, the accounts and accounting records can be inspected. Whatever period the RFO sets
must nclude a commeon inspection period — during which the accounts and accouniing records of all
smaller authorities must be available for public inspection = of the first ten working days of July.

+  The authority must publish the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015, including the pericd for the exercise of public rights and the name and addrass
of the external auditor.

Completicn checklist

Al sections Have all highlighled boxes have been completed?
Have the dates set for the period for the exercise of public rights been published?
Infemal Audit Report | Have all highighted boxes have been compleled by the intermal auditor and

explanations provided T

Section 1 For any siatement to which the response s ‘no’, [2 an explanation evailable should
& quistion be raised by a local elector andfor an interested party?

Section 2 Has the authony's approval of the accounting statements been confirmed by the

signature of the Chairman of the approval meeting?

Is an explanation of significant vanations from last vear (o this year availlable,
should a question be raised by & local elector andfor an interested party?

Is an explanation of any differencs betwean Box 7 and Box 8 available, should
a question be raised by a local sleclor andfor an interested party™?

Sections 1 and 2 Trugl funds = hivg all disclosures been made i the authority is a sole
risnaging irusies?

“More on complating this annual return is available in Governance snd Accouniability for Smaller Authorfos
hMWMHMMMM be downlcaded from wwsw.nale.gov.uk of from
wwew.alce.couk of from wavwada.ong.uk
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Certificate of Exemption

To be completed only by smaller authorities where the higher of gross income or
gross expenditure did not exceed £25 000 in the year of account ended 31 March
2018, and that wish to certify themselves as exempt from a limited assurance review
under Section 9 of the Local Audit (Smaller Authorities) Regulations 2015

There is no requirement to have a limited assurance review or 1o submil an Annual Governance and Accountabdity
Return to the external auditor, provided that the authority has certified itself as exemnpt at a meeting of the
authonty after 31 March 2018 and a completed Certificate of Exemption is submitted notifying the external auditor.

Man ubEN PARISH CounciL

certifies that during the financial year 2017/18, the higher of the autharity’s gross income for the year or gross
annual expenditure, for the year did not exceed E25,000

Annual gross income for the authority 2017/18; £ 232 930.42
Annual gross expenditure for the authority 201718 i “-g ol o bl

There are certain circumstances in which an authority will be unable to certify itself as exempt, so that a limited
assurance review will still be required. If an authonty is unable to confirm the statements below then it

cannot certify itself as exempt and it must submit the completed Annual Governance and Accountabiity Return
Part 3 to the external auditor 1o undertake a limited assurance review for which a fee of £200 +VAT will be payabile.

By signing this Certificate of Exemption you are confirming that:

* The authority has been in exislence since bafore 1st April 2014
* In relabion to the preceding financial year (20161 7), the exiernal auditor has not:
issued a publc interest report in respect of the authority or any entity connected with it
* made a statulory recommendation to the authority, relating to the authority or any entity connected with i
* issued an advisory nolice under paragraph 1(1) of Schedule 8 to the Audit and Accountability Act 2014
(*the Act™), and has not withdrawn the notice
« commenced judicial review proceedings under section 31(1) of the Act
+ made an apglication under section 28(1) of the Act for & declaration that an item of account is unlawiul,
and the apphcation has not been withdrawn nor has the cowrt refused to make the declaratian
* The court has not declared an item of account unlawful after a person made an appeal under
section 28(3) of the Act

If you are able to confirm that the above statements apply and that the authority neither received Gross iNcome,
nor incurred gross expenditure, exceading £25,000, then the Certificate of Exemption can be signed and
submitted to the external awditor,

The Annual Internal Audit Repor, Annual Governance Statement, Annual Accounting Statements, an analysis of
variances and the bank reconciliation plus the information required by Regulation 15 (2), Accounts and Audit
Regulations 2015 including the period for the exercise of public rights still need to be fully completed and, along
with a copy of this centificate, published on a public website® before 2 July 2018. By signing this certificate you
are also confirming that this will ba done.

Signed by ihe Responsible Financial Officer Dl

I e
— el

Emadl Telephone number

Uﬁjﬂ.hﬂlhilft‘fﬁﬁt G \al‘}"l'ﬁﬂ . Com cl 1?'5-': _

“Publshed wab 30dr8s8 jerapoicatio o Pansh Seatngs)

a5 18

Signed by Chalrman

This Certificate of Exemption should be returned as soon as possible after certification
to your external auditor,
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Annual Internal Audit Report 2017/18

MAanwDEN PARWGH CouNCiL

This authority's internal auditor, acting independently and on the basis of an assessment of risk,
carried out a selective assessment of compliance with relevant procedures and controls to be in
operation during the financial year ended 31 March 2018.

The intarnal audit for 2017/18 has been carried out in accordance with this authority's neads

and planned coverage. On the basis of the findings in the areas examined, the internal audit
conclusions are summarised in this table. Set out below are the objectives of internal control

and alongside are the internal audit conclusions on whether, in all significant respects, the control
objectives were baing achieved throughout the financial year to a standard adequate to meet the
needs of this authority.

Internal control objective

&, Approprabe accounting records have been propecly kept thioughout the inancal year . Y ea

B. This autharity cornplied with ite Anancial regulations, payments wens supporied by invoices, all
expandiire was approved and VAT was approphately sccounted for 11&#

€, This authonty assessed the significant risks 1o achieving its cbjectives and reveewed the sdequacy y
of arrangamants o manages thesa, £

D, The precep! or rates requinement resulted from an adequale bedgetary process, progress aganst |,1
tha budget was regulady monitored, and resenes were appropriate o

E. Expecied income was fully received, based on comect prices, propardy recorded and prompély \I
] banked: and VAT was appropriately aecousntad for, L

2 Patty cash paymaenis wane properly supporied by receipts. all petty cash sxpanditure was \1
approved and VAT appropriately acoouned for il

G. Salares 1o smployesd snd sliswancsds o members wera paid in scconrdance with this suthority's
approvals, and PAYE and NI requinamants wene properly applied. ql"“"

H. Assal and invesiments regislers wane complste and accurale and propary maintained "‘[-u
. Penode and year-=nd bank account reconcisatons were propery carmed ol M
J. Accounting statements prepaned during the year were prepacsd on T oormec! acoounting basis

{receipls and payments of iIncoma and sxpendiue), agreed o the cash book, supporied by an \i
adequats audd trall rom underying recomds and where appropriabe debiors and creditors ware £

propery reconded.
Trust funds (including chariable) — The eourncl met its responsibilites s 8 trusiss. l"-“. Fl

For amy oiher risk areas (dentified by this authority adequate conbrols axisted (list amy other risk arsas on separate sheols
if neadaed).

Drate{s) intermal audit undertaken Mame of person who camed out the intemal audi
.?ﬁfﬁéfh? Eoding A- 5., NMeosex
Coed S 0 Wkt i et 25/et/1&

*If the response is ‘no’ ploase stabe the implications and action being taken ko address any weakness in contnol dentified
{@dd separate sheels i neaded),

**Nete: [f the response is ol covered please stabe when the mast recent internal audit work was done in this anea and when i is
ridxt plannied, of, if coverage i nol requaned, the annual intermal audit report Mus! explaen why nol (add separme shests i needed).

Annual Govemnance and Accountability Return 2017/18 Part 2 Page 4 of 6



Section 1 = Annual Governance Statement 2017/18

We acknowledge as the members of:

MABMWDEN Pasisd couwon

our responsibility for ensuring that there is a sound system of internal control, including arrangements for
the preparation of the Accounting Statements. We confirm, to the best of our knowledge and belief, with
respect o the Accounting Statements for the year ended 31 March 2018, that:

1. Wi i put in plice STRRgMentE fof afaciive francal

and comaplion and reviewed its eflecivenads,

managamant during the year, and for the prepamtion of \Lj,,. wilfy fhe Aoopwnts and dade Beguiations
T sccouniing stabeminis

1. Ve maintained an adequate system of memal control rade propar arangements ang scoanisd ssponaibiiy
inciuding meatures designed 1o prevent and deted fraisd \Iia fov Salaguaoln e publc money Snd Ressrced n

A8 Chrge

T, Wi ok il [easonalie STeRs IO AL Durseives
thaf S s mo matiers of sciual or polential
non-complance with s, regulstions and Proper
Practces that could have a significant financial effect
on B abdlity of this authority Bo conduct s
bussiness or manasge s fnenoss.

o

has only oone whad  has the eagal powey o do and fres
compshed wilth Fropey Fraciices in doing =0

&, Wi prondcied Dol opDOnunily duning the yea o
the emevizie of SCiory AGMS in eccoidanod with the
PifU s Ol thip ACCOUIMS and Audil Regulatons.

Yo

curing e year pave ol persons mevesled the opporfumy fo
mEpect and ARk quapsions ot Mg aulonty’'s Boooonts

£, We camriad ol @0 asssssmeant of the: ks (g this
auhanty and ook sppropeiale sleps 1o msnage hoes
risks including the introduction of inbemal contnoks andioer
eolemal Feurance cover whenn negeengd

N e

consaned and documantsd the Anancial and ofver risks if
ERcEs Sod Coal willy P praparts

6. e musintsned throughout Bhe year &0 sdequate and
effaiiivg Byiem of mamal audR of e acoouning
Fedee. and cortiGl Aysleris

M e

aranged for & compelent person, incepandant of the financial
conbnds and pocaduras B gree a5 Slyecing sk OF fhelhar
interiad confrods maesl he meads of Mis Smaler aulfoily

7. W 100k Sppropriale action on &l mamens raed
in reports from inkemal and external audil

N

FAARGAGT 10 MATAE SrDUGHT A0 £3 Adeniion by Namal and
BT Sy

ﬂ,.l'hgur.lfnfm: year-emd, hluglkl.l.midnpldm
s puthorTty and, whene appropriale, have mciuded Bem
in e SCcoUring stxlements.

L

8. (For local coundils only) Tnmt feds including
chariabla |n ouf Capacly & e Lold MEnS[Ing
rusiee we discharged o acoountabelety
Fednon bl fof he kind (3 asess inchiding
Enarcial repoiling and, i mdguned, independeni
SRRSO O el

dascinsad ovnryng i showa fove sbout ifs busness acinaly
duning tha year inciudiveg evanls fakong olace Afer e pear
and if nedewant

faas mal all of 25 regponabites whons & i & Spi
managng Fusies of & local rusd ar ikl

NEA

This Annual Governance Slatement is approved Dy this

authority and recorded as minute reference:

Fl.'m..:.,nq_n.& Q"!-Qr:ﬂ't
7 [«5|ig

datid

Signed by the Chairman and Clerk of the meeting whena
approval s given:

e R
= e o o
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Section 2 - Accounting Statements 2017/18 for

MARNUWDES

PARISH counc L

!.ﬁmmt Tolal balances and resenves &l the baginning of the yoar
aird 1 e a5 recorded in e Brancial records. Valve must agrea fo
“#3"’ '49341- Box T of previous yoar
Z. [#) Precepl or Rates and h Toiad amownl of pracapd for for D85 mles and laves)
Lewves "E'_{'L.-{r g_—iba received or recaivable in the yes, Exclude any grands
3. (#) Total other receipts Total meoma or Mosipls as moorded in the cashbook lass
WO LS F | \ 35| O | thepecept or ratestevies received (ine 2). Inchude any
grants recaed
| 4. (-} Staff costs Total expenditure or paymants made fo and on behaif of
: =y all smploywes. nciude salanas and wages, PAYE and NI
Sdoo 5 0O | iempioyess and employers), pansion comibulions and
i s o Amoyment Gxpanses
E. (-} Loan interest'capital Total expenciivre or payments of capilal and inderest
FepaymEnts = ML made dunng the pear on the aulhonly's boarmowings [ any)
B, (-} All other payments Total sxpandiuve or payments oz reconded in e cash-
5[ UT{I' Iﬂ-ﬁ-l L ook less slalf cosls (ine 4) and isan nlerastieapial
e 2 rapaymanis [ine 5).
7. (=) Balances carmied Tofal badances and rmesenes ol the and of the pear. Musi
farward LB WL | A\\O QL e reaea - aeseg)
&, Total value of cagh and E The swm of all curmend and depost bank accous, casl
short lesm investmants LR 42 \\ Y L | hoidings and shoe ievm investments hold as at 31 March —
To agree with bank reconcillation.
4, Total foced assets ples The vadue of ail the property the audharly oans — i 8 mads
kg temm investmants O 3 | e ol all s fned assels and long lerm imesiments as al
| and assets 31;?{-" .31 = 31 March
10, Total bomowings L1 The oulsianding capdal balance as & 31 Mavch of o loans
o I B UL | fom i parties fincluding PWLE)
1. (For Local Councils Ondy) Disclosure nﬁ"e.n The Council acls a3 sode brusiew lov and is responsible fov
re Truset funds (including chariaie) managing Trust funds or assels
; N8 The figues in the accounding sislemanis abhove do
nal include any Trust frensochons

| certify that for the year ended 31 March 2018 the
Accounfing Stalemenls in this Annual Govemance and
Accountabdity Ratum presant fairy the financlal position

of this asthority and its income and expanditure, or properly
present recelpts and payments, a5 he case may be

Signed by Responsible Financial Officer

#fes]13

Date
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| confirm thai these ACCounting Statements wene
approved by this authority on this date:

1#fes|ig

and recorded as minute referencs:

Fi-'\-l'.'lﬁ Ch R‘ 'E'\'P't-

Signed by Chaiman of the meeting where approval of the
Accounting Staterments is ghwen
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